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BHSO ENVIRONMENTAL MANAGEMENT EVENT NOTIFICATION 

 
 

1.0 Purpose 
 
This procedure establishes control over the notification process during an event, as well 
as specifies the current Brookhaven Site Office (BHSO) Environmental Management 
(EM) and EM Headquarters (HQ) event notification points-of-contact. 
 

2.0 Definitions 
 

2.1 Event – An occurrence that results in, or has the potential to result in, harm to 
employees, the public, or environment as well as certain violations or 
occurrences.  Examples of notification events are listed in Sections 5.1 and 5.6. 

 
3.0 References 
 

3.1 Chung, Dae Y. Updated Environmental Management Headquarters Notification 
and Oversight Procedure Memo, September 19, 2007. 

 
4.0 Responsibilities 
 

4.1 BHSO EM Director 
 

 Ensure the overall compliance with this procedure. 
 
 4.2 BHSO EM Personnel 
 

 Initiate the notification process in accordance with this procedure within 30 
minutes of the event. 

  
5.0 Procedure 
 

5.1 Notification is required within 30 minutes of the event.  Specific events and 
conditions that require notification within the 30-minute timeframe include the 
following: 

 
 
 
 
 

 

 Any activation of an EOC at the ALERT level or higher; 
 

 Any release (above legal limits) to the environment; 
 

 Any security incident that involves potential loss of control or compromise of 
classified or nuclear material; 

 

 An on-the-job injury where an employee is taken to the hospital for something 
other than observation; 

NOTE 
The below notifications are not in lieu of any required notifications to the 
Department of Energy Emergency Operations Center (EOC). 
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 Any type of transportation incident/accident.  For offsite transportation events, 
follow the procedures specified in the Office of Environmental Management 
Offsite Transportation Event Notification and Reporting (Appendix 1); 

 

 Any radiological skin/internal contamination of workers, general employees, 
or the public; 

 

 A violation of Lockout/Tagout controls where there are no credible barriers 
left between the worker and the energy source, regardless of whether or not 
there was an injury; 

 

 Any intentional violation of a criticality safety-operating limit; 
 

 Any highly visible situation that is ongoing; 
 

 Any fires on-site or those off-site that have the potential to affect Office of EM 
operations and facilities; and 

 

 Any situation you believe warrants attention or notification to EM HQ. 
 

5.2 At a minimum, the following information shall be communicated during the initial 
event notification: 

 

 Description of the event; 
 

 Time and location of the event; 
 

 Personnel and/or facilities affected by the event; and 
 

 Initial corrective actions being taken. 
 

5.3 Initial event notification shall be made to each of the following personnel: 
 

 
 

5.4 In addition to the above personnel, one of the following shall be contacted within 
the 30-minute timeframe, starting with Bob Goldsmith and then moving on to 
each successive person in the list (1-4) if the prior person is not available: 

 
 

Title Contact Office Number  Cell/Pager  

BHSO EM Federal 
Project Director 

Donald Pfister (631) 344-3519  (513) 200-9681 

BHSO EM Deputy 
Federal Project Director 

John Sattler (631) 344-3090 (513) 200-9677 

Site Manager Michael Holland (631) 344-2424 (631) 466-1923 

Deputy Manager Maria Dikeakos (631) 344-3950 (631) 708-6492 

Community Affairs 
Director 

John Carter (631) 344-5195 (631) 708-6496 
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5.5 Immediately send an Email outlining the incident to Bob Goldsmith, Chuan Wu, 

Dae Chung and Jim Owendoff using the Email addresses listed in the table 
above. 

 
 
 
 
 
 

5.6 Stand-Down and Work-Pause Events 
 

5.6.1 Follow the 30-minute notification procedures in Sections 5.2 through 5.5 
for all stand-down and/or work-pause events initiated by either DOE or 
contractor personnel.  The following information is required for each 
reported incident: 

 

 A description of the safety stand down and/or work pause including 
the causal safety issues and/or concerns; 

 

 When the stand down and/or work pause will commence; 
 

 Any immediate actions and/or activities you or the contractor is taking; 
 

 The expected time frame the stand down and/or work pause will last; 
and 

 

 The number of contractor employees that may be impacted and 
whether employees are being paid during the stand down and/or 
pause. 

 
5.6.2 If for some reason the above information is not immediately available, 

reporting within the 30-minute timeframe is expected, with additional 
information to be provided when available.  

 
6.0 Appendices 
 

6.1 Appendix 1 – Offsite Transportation Event Notification and Reporting 
 

  

No. Contact Office Number  Cell Number  Email 

1 Bob Goldsmith (301) 903-4954 (240) 449-0933 robert.goldsmith@em.doe.gov 

2 Chuan Wu (202) 586-4166 (202) 577-1470 chuan-fu.wu@hq.doe.gov 

3 Dae Chung  (202) 586-5151 (202) 374-8719 dae.chung@em.doe.gov 

4 Jim Owendoff (202) 586-8670 (202) 250-4153 james.owendoff@hq.doe.gov 

NOTE 
The following notification expectation only extends to stop-work events 
initiated by site and/or HQ management. 
 

mailto:robert.goldsmith@em.doe.gov
mailto:chuan-fu.wu@hq.doe.gov
mailto:dae.chung@em.doe.gov
mailto:james.owendoff@hq.doe.gov
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END 
 

 
 Preparer: ______________________________ Date:__________ 

 
 Procedure Coordinator: ______________________________ Date:__________ 

 
 BHSO EM Federal Project Director: ______________________________ Date:__________ 

 
 Deputy Site Manager: ______________________________ Date:__________ 
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APPENDIX 1 
OFFSITE TRANSPORTATION EVENT NOTIFICATION AND REPORTING 
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